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November 13, 2026
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November 16, 2026- January 08, 2027
anuary 11, 2027- January 15, 2027
anuary 18, 2027

anuary 18, 2027- January 29, 2027
March 26, 2027
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April 05, 2027- May 21, 2027
May 24, 2027- May 28, 2027

May 31, 2027

uly 05, 2027- July 09, 2027

uly 12, 2027- August 27, 2027

PROGRAM

English Proficiency Exam (EPE)

Announcement of English Proficiency Exam Results
English Placement Exam

Announcement of English Placement Exam Results
SESSION 1

ERASMUS ENGLISH TEST - Written Exam
ERASMUS ENGLISH TEST - Spoken Exam

SESSSION 1- EXAM WEEK
SESSION 2

SESSSION 2- EXAM WEEK
English Proficiency Exam (EPE)
WINTER BREAK

SESSION 3

SESSSION 3- EXAM WEEK

SESSION 4
SESSSION 4- EXAM WEEK

English Proficiency Exam (EPE)

Summer School Registration (Start / End Dates)

Summer School Classes (Start / End Dates)
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1. OurVision, Mission, and Core Values as Istanbul Ticaret University English
Preparatory Program

1.1. Our Vision

Our vision as the Istanbul Ticaret University English Preparatory Program is to maximally support
the language learning efforts of all our students with the highest quality instructional designs and
contemporary teaching methods that emphasize continuous innovation and allow our students to
improve their own learning independently of any language program. In doing so, we are dedicated
to providing a fully student-centered, encouraging learning and teaching environment that complies

with all agreed-upon international standards and develops our students in every aspect.

1.2. Our Mission

Our mission as the Istanbul Ticaret University English Preparatory Program is to establish and
maintain the highest possible standards of excellence, and to maximize the written and oral
communication skills our students will need in both their social lives and academic studies, as well

as their overall learning potential, within an encouraging and collaborative learning environment.
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TESTING AND ASSESSMENT

CONTINUOUS PROFESSIONAL
DEVELOPMENT
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2. English Preparatory Program

2.1. Our Purpose

The aim of the education provided in the English Preparatory Program of our university is to endow
our students with the competence to follow the English courses and other learning activities
mandated by their registered undergraduate programs, to keep up with the literature related to their
fields, to contribute to conferences, seminars, and discussions they attend, and to establish the
written and oral English communication necessary for their professional and social lives. One of
the fundamental goals of the English Preparatory Program is to teach our students how to learn
English, thereby enabling them to independently improve their language levels as autonomous

learners even after completing the program.

Our students will also continue their professional English education during the initial years of their
undergraduate studies and will have the opportunity to independently improve their English each
year, enabling them to pursue national or international master’s and doctoral programs following
their undergraduate education. Furthermore, students aiming to enroll in master’s and doctoral
programs at our university that require English proficiency will be able to do so using the language

levels they achieve in the English Preparatory Program.

2.2. General Framework of the English Preparatory Program
Our English Preparatory Program features a modular level system comprising 4 language levels
connected by prerequisites and complementarity. Levels 1, 2, 3, and 4, each lasting 8 weeks, follow

one another sequentially.

Our students receive 20 hours of instruction per week in each level. All examinations and in-class
performance evaluations conducted within the respective level are assessed within the scope of the

course hours, and there is a mandatory 90% attendance requirement for each level.

In Level 1, our students receive general purpose (Social) English education, while in Levels 2, 3,
and 4, they receive general academic / academic and specific purpose English education. In the
English Preparatory Program, all linguistic skills (reading, writing, listening, and speaking) are
taught within an instructional design framework where they are integrated with one another.

4
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ENGLISH PREPARATORY PROGRAM

A modular system consisting of 4 levels is implemented, starting from the A1 Beginner level and
concluding at the B2 level.

Al 8 WEEKS 20 hours per week | General + General Academic English

A2 8 WEEKS 20 hours per week | General + General Academic English

Bl 8 WEEKS 20 hours per week | Academic English

B2 8 WEEKS 20 hours per week | Academic English + ESP (English for
Specific Purposes)

Starting from the beginner level, knowledge assimilation is facilitated by actively incorporating
daily and weekly written and oral project presentations into the General-Academic purpose
curriculum programs. Beyond the transfer of knowledge to the student in the classroom and
student-centered lessons, students will be consistently engaged with assignments and projects.

Every out-of-class effort will be evaluated in some manner.

In the B2 level, students are supported with books and materials related to their departments shared
through our educational systems. The articles shared with our students, the weekly presentations
applied, and the program content utilized to endow the student with language skills will be relevant

to their respective departments.

Students who pass the English Proficiency Exam (Proficiency) held in September will be able to
commence their faculty studies. According to our regulations, the passing grade for the English

Proficiency Exam is 65 and above.

* Students who present exam certificates accepted by the Council of Higher Education (YOK)
may begin their faculty courses by documenting their certificates without having to take our

English Proficiency Exam.

Exams Accepted by YOK and Minimum Score Values for Exemption:

OTE (Oxford | TOEFL PTE YDS/e-YDS | YOKDIiL/e- | CAE/
Test of IBT ACADEMIC YOKDIL CPE
English)

106 72 55 60 60 C

*** The validity period of these documents is 2 (two) years from the date they are obtained.
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2.3. English Preparatory Program Start and End Paths

» LEVEL 1-LEVEL 4 (Al - B2)

SN SR SO SO
I‘.

» LEVEL2-LEVEL 4 (A2-B2)

““

» LEVEL 3-LEVEL 4 (Bl -B2)

— B1 J — B2 /

Students starting our English Preparatory Program from the 3rd level (B1) can directly transition
to their faculties in the 2nd Semester (Spring Semester) provided they successfully complete the

program in the 1st Semester (Fall Semester) of the respective academic year.
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2.4. Conditions for Failure in the English Preparatory Program

Our English Preparatory School students fail and must repeat the level in the following situations:

1. Exceeding the absence quota in the current level for any reason whatsoever

2. Achieving an average success score below 65 as a result of all measurement and evaluation
activities related to the current level

2.5. Course Structure of the English Preparatory Program

= The program utilizes a dual-shift education system, comprising morning and afternoon
sessions. The English Preparatory Program Coordinatorship determines which level(s) will
be in the morning and which will be in the afternoon. Due to an excess number of students in
any given level, there may be both morning and afternoon classes for the same level. At the
end of each session, morning and afternoon groups switch places. Classes for students who
will repeat the same level may be opened in the morning or afternoon by the English
Preparatory Program without regard to rotation. Class lists are recreated at the end of each
level. (The English Preparatory Program reserves the right to make any different
implementations or changes regarding the formation of morning and afternoon groups at
any time. Student requests in this regard are strictly not taken into consideration.)

= In the English Preparatory Program, there are 4 hours of instruction per day and a total of
20 hours per week for each level. All measurement and evaluation organizations conducted
within the scope of the respective level, all activities aimed at evaluating students’ in-class
performances, etc., are evaluated within the total program course hours. The reason for this
is that all measurement and evaluation methods, tools, activities, and organizations of the
English Preparatory Program not only measure program learning outcomes but also play a
crucial instrumental role in achieving the program’s learning target designs.

= Absolutely no changes can be made upon any request regarding the start and end times of
classes. (The English Preparatory Program reserves the right to make any different
implementations or changes regarding course organizations at any time. Student

requests in this regard are strictly not taken into consideration.)

7
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Under no circumstances can block lessons be held in the morning or afternoon. There is no
right to make any request in this regard, and it is strictly not taken into consideration
administratively. (The English Preparatory Program reserves the right to make any
different implementations or changes regarding course organizations at any time.)
There are 10-minute breaks between lessons. After breaks, all our students must have taken
their places in their classrooms before the respective program instructors arrive; being late
to class can cause problems regarding the absence quota (See Section 4.7. Regulations
Regarding Attendance).
Our students remain with the English Preparatory Program instructors assigned to their

classes for the duration of a level. (For whatever reason, student requests such as

preferring an instructor or changing classes are strictly not taken into consideration.)

2.6. Use of Original Textbooks in the English Preparatory Program

The use of photocopied (pirated) books is strictly prohibited in the English Preparatory
Program as it may cause severe legal problems for Istanbul Ticaret University and the

student themselves. Istanbul Ticaret University and the Istanbul Ticaret University

English Preparatory Program bear no responsibility for the severe legal sanctions and

penalties the student may face regarding the detected use of photocopied (pirated) books;

the responsibility lies entirely with the student.

All textbooks of the English Preparatory Program contain a code for the online learning
support platforms of the respective book. Using this code, every student logs into the virtual
equivalent of their classroom in the online environment. Here, our students have the

opportunity to develop their English knowledge and skills through out-of-class studies.

8
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= Some of the benefits provided by the online learning environments of the English Preparatory
Program textbooks:
o Practicing the subjects covered in the classroom in an online environment.

o Remedying learning deficiencies that may occur during the lesson by the
student themselves in the online environment.

o Easily identifying their own learning deficiencies and linguistic knowledge
and skill areas that need improvement independently with the help of the
online platform.

o Regular monitoring of the student’s performance in the online environment
by the instructor of the respective class; thus, analyzing the student’s
weaknesses and strengths and enabling the instructor to rapidly intervene in
the student’s learning deficiencies and take action to strengthen them

without delay.

2.7. Regulations Regarding Attendance

= In the English Preparatory Program, it is mandatory to attend 90% of the classes, calculated
separately for each level.

= The total absence of a student during a level cannot exceed 20% of the total hours of the
respective level, regardless of the excuse.

= Medical reports are valid only for the Midterm and Final Exams for each level.

Students who fail to fulfill the attendance requirement are not admitted to the end-of-level
exams (Final) and automatically fail the level they are in. Students who fail due to
absenteeism also lose their right to take the Proficiency (EPE) exam held at the end of the
fall and spring semesters of each academic year. However, they can take the Proficiency
(EPE) exam given at the beginning of the fall semester of the following academic year.

Therefore, our students must be extremely careful not to repeat a level due to

absenteeism. This is because students who fail due to absenteeism will also lose their

rights to take the proficiency (EPE) exam.

9
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Our students are personally responsible for the regular tracking and recording of their

absences.

Wet signatures are collected from our students by the instructors of the respective class
separately for each lesson attended. In case of any problem encountered regarding attendance,
the wet signatures taken and recorded separately for each day and each lesson are checked.
While tolerance is shown for our students to be 10 minutes late only for the first lesson in
morning programs (without being marked absent or missing), absolutely no tolerance is
shown for being late to other lessons. Our students may enter and listen to the lesson they are
late for, but they will be entered into the system as absent or missing for every lesson they are
late for.

It is mandatory for our students to bring their books and all course-related materials with them
when coming to classes. Students who come to class without their books or materials are first
warned verbally by the instructors. In case of repetition, the instructor may resort to
dismissing the student from the lesson, and the student may be marked as absent for the
respective lesson. It is highly important for our students to pay utmost attention to this matter
so as not to experience attendance problems.

Our students must absolutely keep their mobile phones turned off during classes. Talking on
mobile phones, sending messages, using electronic dictionaries, accessing the internet, etc.,
for any reason (Except for special permission granted by the instructor due to an activity they
wish to conduct) is strictly forbidden. Our instructors first verbally warn students who violate
this situation, and subsequently may dismiss them from the lesson and mark them as “absent”

for the respective student.
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= [f English Preparatory Program students attend any congress, conference, seminar, panel,
exhibition, or similar organizations held at our university during course days and hours,
they are considered absent for that day or course hours. ‘Certificates of attendance’ or
‘certificates’ obtained from these organizations do not change the absence status. However,
those who are personally assigned by the respective faculty, department head, or directorate
(Sports, Culture, etc.) as the organizer of that organization in such events (Not by ‘Student
Clubs’) are not considered absent for the respective day or hours when they bring an

officially approved letter indicating that they were personally assigned by the respective

faculty, department head, or directorate and outlining their duties.

2.8. English Preparatory Program Assessment and Evaluation System
2.8.1. Our Vision, Mission, and Approach

®  Qur Vision
Our vision is to conduct assessment and evaluation activities by maximizing the use of innovative
approaches and methods within ethical values and a continuous pursuit of excellence, in order to
raise and maintain our students’ linguistic knowledge, skills, and performances at the highest

possible level.

®  Qur Mission
Our mission is to interpret student success status using the most appropriate assessment methods

and tools, ensuring that students can reach the desired learning objectives.

= Qur Approach
Our approach in the process of measuring and evaluating learning is to strive to continuously make
our students’ learning more effective and efficient through constant feedback and corrective
actions, aiming for better learning outcomes and allowing students to demonstrate a better level of

linguistic development.
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2.8.2. Our Assessment & Evaluation Tools

English Proficiency Exam (EPE): The English Preparatory Program is mandatory for our students
who enroll in programs of our university that provide education and training partially (30%) or
entirely (100%) in a foreign language. Our students who register for programs providing partial or
full foreign language education take the English Proficiency Exam (EPE) organized by the English

Preparatory Program Coordinatorship at the beginning of each academic year.

Students who score 65 points out of 100 in this exam can directly begin their faculties without
continuing the English Preparatory Program. Students who score 64 or below participate in our
mandatory English Preparatory Program. The English Proficiency Exam (EPE) is organized 3 times
for each academic year, and the exam dates are announced in advance on the academic calendar of

the English Preparatory Program. No make-up exam is organized for the English Proficiency

Exam (EPE) for any reason. For detailed information regarding the English Preparatory Program

Proficiency Exam, please refer to the Proficiency and Placement Exam heading on the English
Preparatory Program website. The information provided here about the English Preparatory
Program Proficiency Exam is solely intended to give a general idea about the exam. (The English
Preparatory Program always reserves the right to change the structure, question types,
evaluation criteria, and duration of the exam without prior notice when it deems appropriate for
the relevant academic year. However, the English Preparatory Program in no way commits to

continuously utilizing the exact same or similar examples used here in future Proficiency Exams

(EPE).)

English Placement Test (EPT): This is the exam where it is determined at which language level
the students who score 64 and below as a result of the Proficiency Exam (EPE) will begin their

language education in the English Preparatory Program. Every student registered in the

Preparatory Program is obliged to take the Placement Test (EPT), and no make-up exam is

organized for the Placement Test (EPT) for any reason.

12
English Preparatory School

istanbul Ticaret University
Prepared by EPP Coordination in 2026




-II
ISTANBUL TICARET
UNIVERSITES]
Progress Tests: These provide meaningful data collection regarding teaching and learning and
determine the level of progress students have made. From the student’s perspective, it is important

to continuously test whether students have reached the desired learning performance and to identify

any deficiencies so that efforts to remedy them can be undertaken without wasting time.

Achievement Tests: These are exams prepared in accordance with the objectives aligned with our
current curriculum in our preparatory program, where how much our students have achieved these

objectives is observed, and which are created to make decisions regarding linguistic performance.
2.8.3. Continuous Assessment

In the English Preparatory Program, our students’ learning performances are continuously
monitored and evaluated. These monitoring and evaluation activities provide invaluable feedback
regarding the relevant level learning performance to both our students and our instructors. As a
result of the regular feedback obtained here, our students can learn their weaknesses and strengths,
and our instructors gain the opportunity to make pedagogical interventions they deem necessary
within the program. These evaluation studies simultaneously enable our students both to acquire
new linguistic knowledge and skills and to improve the linguistic knowledge and skills they have

learned.

2.8.4. Assessment & Evaluation Tools and Respective Success Percentages by Level

2026-2027 English Preparatory School Assessment & Al A2 B1 B2
Evaluation

INDIVIDUAL / GROUP PRESENTATIONS & PROJECTS | 10 10 10 10
CLASS PARTICIPATION 5 5 5 5

WRITING EXAMS | 10 10 10 10

SPEAKING EXAMS | 10 10 10 10
ONLINE ASSIGNMENTS 5 5 5 5

MIDTERM | 20 20 20 20

FINAL | 40 40 40 40
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2.8.5. Regulations for English Preparatory Program Make-up Exams

In the Istanbul Ticaret University English Preparatory Program, @ make-up exam can only be held

for the ‘Midterm’ and ‘Final’ exams, provided that the student submits a doctor’s report indicating

their condition or presents a valid excuse officially proven with an authorized signature, no later
than 3 working days after the missed exam date, and if deemed appropriate by the English

Preparatory Program Coordinatorship. In the English Preparatory Program, no make-up

organization can be arranged under any circumstances for the relevant level performance

evaluation tools and organizations (Quiz, presentation, in-class writing, etc.) missed for any

reason whatsoever. Personal or family problems experienced by the student are strictly not

accepted as a valid excuse.

Excuses for a missed Midterm or Final exam can only be considered under the following
circumstances:

1. Illness

In case of illness, students must submit an official medical report (dated on the exam

day) by filling out the ‘Make-up Exam Form’ (obtainable from the English

Preparatory Program Coordinatorship Office) and delivering it to the English
Preparatory Program Coordinatorship Office no later than 3 working days after the

missed exam.

2. Attending a Funeral

Official evidence clearly showing attendance at a funeral and the date of the funeral
ceremony is required from our students. This document must be submitted by filling

out the appropriate_‘Make-up Exam Form’ (obtainable from the English Preparatory

Program Coordinatorship Office) and delivered to the English Preparatory Program

Coordinatorship Office no later than 3 working days after the missed exam.

14
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3. Mandatory Court Appearance
A copy of an official court summons clearly indicating the day of attendance must be

submitted. This copy must be submitted by filling out the appropriate ‘Make-up Exam

Form’ (obtainable from the English Preparatory Program Coordinatorship Office) and
delivered to the English Preparatory Program Coordinatorship Office no later than 3

working days after the missed exam.

4. Sports Events

Our students who participate in sports branches at the national A level, national youth
level, or team level in the A team and youth team / represent our University in sports
branches must submit the necessary document from the relevant sports club officials

and/or the University Sports Unit by filling out the ‘Make-up Exam Form’ (obtainable

from the English Preparatory Program Coordinatorship Office) and delivering it to the
English Preparatory Program Coordinatorship Office no later than 3 working days after
the missed exam. Students who do not comply with this regulation cannot earn the right

to a make-up exam.

If the submission of all documents related to the four items mentioned above exceeds 3
working days after the exam day, they are invalid, and the exam grade for these students

will automatically be evaluated as “0” (zero).

The exam grade of students who miss the Midterm and Final exams without presenting a

legitimate excuse will be evaluated as “0” (zero).

The grades of students who miss institutional formal performance evaluations conducted in
class, such as Quizzes, presentations, projects, assignments, etc., will be evaluated as “0”
(zero) solely for the respective missed quiz, presentation, assignment, etc.

The content and structure of Make-up exams may differ from the missed exam.

The date of the make-up exam is determined by the English Preparatory Program
Assessment and Evaluation Center upon the approval of the make-up exam request form

by the English Preparatory Program Coordinatorship.
15
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2.8.6. Preparation of Exams in the English Preparatory Program

All exams organized within the scope of the English Preparatory Program (quiz, midterm, final,
placement, proficiency) are prepared by the English Preparatory Program Assessment and
Evaluation Center in accordance with the curriculum and the respective language level learning
objectives. Detailed test blueprints encompassing principles such as reliability, validity, real-life
connection, student background knowledge, and positive impact on student learning are prepared
for all Midterm and Final exams produced. Each Midterm and Final exam produced is carefully
shaped around these test parameters and is compatible with international standards. The workflow
below demonstrates the tasks and procedures our Assessment and Evaluation Center carries out

while preparing each exam.
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Test blueprints are written, including evaluations within the categories of
reliability, validity, interactiveness, authenticity, impact on learning, and
practicality according to the respective program learning objectives.

The views of the relevant program language level coordinator are obtained
regarding the draft test blueprints related to the created exam content. After
receiving the views of the language level coordinator, the test plan is finalized
(Finalized test blueprints).

Test question specifications that will test linguistic knowledge and skills suitable
for the above planning are written. In these specifications, how and in what way the
relevant linguistic knowledge and skills will be tested, the scores to be awarded,
time, etc., are explicitly stated.

Following the test blueprints, the writing of the exams commences. Immediately
after the exam writing process is completed, itis read (Proofreading) and evaluated
by a foreign instructor for the re-evaluation of the produced exam.

The prepared draft exams are submitted along with the test blueprints to the
English Preparatory Program Coordinator for evaluation and final approval.

With the approval of the English Preparatory Program Coordinator, the prepared
exams are now ready to be presented to the students.

17
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2.8.7. Ingilizce Hazirlk Programi’nda Sinavlarin Okunmast

In the English Preparatory Program, exam papers are graded in the most reliable way possible; in
this sense, all our students can be assured that their exam performances will be evaluated in the
most accurate manner. All Midterm and Final exams in the English Preparatory Program are graded

as shown below.

In the English Preparatory Program, all exams are evaluated separately by 2 readers
using the blind reading method. Particularly in the evaluation of the writing sections,
if the pre-determined percentage difference between the 2 readers is exceeded, the
relevant writing goes to a 3rd reader. Here too, the difference between the 1st and
3rd reader is evaluated; if this difference is above the pre-determined difference, the
writing reaches the English Preparatory Program Coordinator to be evaluated one
last time. The final grade is given as a result of the Coordinator’s evaluation.

After the exam is conducted, a key discussion meeting is held under the coordination
of the Assessment and Evaluation Center with the participation of all instructors in
the respective levels. Here, the exam questions and answers are re-evaluated. In this
meeting, standardization of the scoring and methods for any potential answers is
established by discussing the questions and potential answers that may be given.
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2.8.8. Post-Exam Feedback in the English Preparatory Program

In the English Preparatory Program, students receive feedback regarding their performance after
all applied exams in each level. Feedback is provided by the instructors teaching the respective
class within “5 working days” after the grades are announced. Feedback is given in a one-on-one
meeting format outside the classroom. Instructors may also bring common errors noticed in the

exam and deemed important to the class agenda during their lessons.

Feedback is not provided only after the Final exam, as it is conducted at the end of the program,
and the organization of the next level commences immediately thereafter. Since students are given
sufficient feedback regarding the performance they have shown throughout the entire level and are
already adequately informed about their own learning status, extra feedback after the Final exam
does not provide a realistic pedagogical benefit. If a student objects to the exam result and wishes
to see their exam following the objection, the final exam may be shown to them, but no specific

pedagogical feedback is given to the student.
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2.8.9. Cheating or Attempting to Cheat in Exams

= If a student is talking to another student or looking at their paper, they are primarily warned
by the invigilator, and the student’s seat may be changed by the exam invigilators. If the
student’s behavior violating exam rules continues, the student’s exam paper may be
confiscated, and the student may be asked to leave the classroom immediately. In such a
situation, the relevant student must leave the classroom immediately without the need for
further insistence from the relevant exam invigilator instructor; otherwise, the students
continuing the exam in the respective class will be disturbed, and their exam performances
will be negatively affected by this situation. For the relevant situation, the exam invigilator

fills out the English Preparatory Program Incident Report Form, has the student read the

contents of the report, and requests their signature. This report is signed by both the relevant
Instructor and the student and is then submitted to the English Preparatory Program

Coordinatorship for evaluation and processing.

= If it is detected by the exam invigilator that a student attempts to cheat or cheats in any way
(Mobile phone, technological devices, pre-prepared cheat sheets, dictionary, etc.) during the
exam, the instructor immediately removes the relevant student from the classroom. In such a
situation, the relevant student must leave the classroom immediately without the need for
further insistence from the relevant exam invigilator instructor; otherwise, the students
continuing the exam in the respective class will be disturbed, and their exam performances
will be negatively affected by this situation. The exam invigilator instructor who detects the

student cheating or attempting to cheat fills out the English Preparatory Program Incident

Report Form, has the student read the contents of the report, and requests their signature.
This report is later submitted to the English Preparatory Program Coordinatorship for

evaluation and processing.
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= Attempting to cheat or cheating in exams in the English Preparatory Program is evaluated

within the scope of the ‘Student Disciplinary Regulations for Higher Education Institutions’, and

when deemed necessary by the English Preparatory Program Coordinatorship, disciplinary

penalties and sanctions are applied according to the relevant regulation articles (See: Page 55,

Student Disciplinary Regulations for Higher Education Institutions, Section Two, Articles 4,

5,7, and 8).

2.8.10. Plagiarism in Exams or Assignments

Plagiarism in Exams (Quoting from Another Work without Citing the Source)

If a text of a certain length in the exam paper has been taken from another source, the
incident can be evaluated as “cheating,” and cheating procedures are applied. Plagiarism is
absolutely unacceptable, especially in the writing sections of exams. Entering writing
exams by memorizing original texts may result in the exam’s writing section not being

graded and being excluded from evaluation following the relevant investigation.

Plagiarism in Assignments

This situation covers the student having someone else do or write parts or the entirety of an
assignment (Written or oral), copying content partially or completely from other students,
sources, the internet, etc. If detected, the student is not given a grade for the respective
assignment. For any kind of assignment such as research, presentation, report, etc., quotes
must absolutely not be made without citing the source. Plagiarism can be subject to

disciplinary action.
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2.8.11. Appeals to Exam Results

Our English Preparatory Program students have the right to appeal their exam grades within a

maximum of “3 working days” from the announcement of the exam results. For this, our students

must apply in person with a petition to the English Preparatory Program Coordinatorship. The
English Preparatory Program Assessment and Evaluation Center evaluates the appeals made at the
end of the appeal period, and whether there will be any changes to the student’s exam grade as a
result of the evaluation made is finalized within a maximum of 5 working days and notified in

writing to the relevant student or students.

In case of a legal objection, exams can be taken out of the archive and examined. The English

Preparatory Program keeps its exams in the archive for 2 academic calendar years.

In the English Preparatory Program, the grading of all proficiency (EPE), midterms, and final
exams is carried out extremely carefully, separately by 2 instructors, and based on the English
Preparatory Program exam grading standards. Therefore, there are very, very few exam result

appeals, and virtually no changes in exam results are encountered.
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2.8.12. Exam Rules for Midterm and Final Exams

1. Arrive at the exam to be present in the classroom before the exam begins. Arriving late to
the exam means wasting time and disturbing other students.

2. Ifyou are late within the first 30 minutes, you will be admitted to the exam room; however,
you will not be granted extra time due to the delay. Therefore, no student can leave the
exam room during the first 30 minutes. (No student who arrives late during the Listening
exam will be admitted regardless of the time). No student arriving after the first 30 minutes
will be admitted to the exam under any circumstances.

3. No student can leave the exam room during the last 15 minutes of the exam.

4. Before the exam begins, hand over mobile phones and similar electronic devices to the
invigilator. If the exam invigilator detects that you are using such a device during the exam,
your exam will be deemed invalid.

5. When you receive the exam paper/booklet, read the rules written on the cover of the exam
to make sure you have received the correct exam.

6. Make sure you have written the necessary information such as name/surname/student
ID/faculty or department/instructor’s name on the cover before you start solving the exam.

7. Do not communicate with each other in any way from the moment the exam begins.

8. Check your materials such as pencils and erasers before the exam begins.

9. It is forbidden to share materials such as pencils and erasers with other students during the
exam.

10. Do not bring any beverages/food other than water into the exam room.

11. If you need to leave the exam room due to an emergency, raise your hand. If deemed
appropriate, you will be allowed to leave the exam room temporarily accompanied by an
invigilator.

12. Students who disrupt the flow and order of the exam in any way or cause a disturbance

during the exam will be asked to leave the exam room.
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2.9. Role Expectations of the English Preparatory Program from Our Students

To attend classes regularly and not to be absent.
To attend classes prepared with program materials, notebooks, pens, etc.
To listen to the lessons very carefully and ask questions about points that are not understood.

To be active in classes and to willingly participate in in-class activities and organizations.

AN Sl o

To believe that mistakes made are in the nature of language learning and not to be afraid of

making mistakes; to be aware that mistakes create a very good learning opportunity.

6. To be aware that what is done in class is not sufficient for ideal language learning and that it
absolutely requires individual effort outside of class, and to conduct regular studies that improve
out-of-class learning.

7. To make continuous reviews so that the knowledge and skills learned become more permanent.

8. To complete given assignments on time and in high quality. Never to do assignments just for the
sake of doing them or with the anxiety of getting a grade.

9. To make it a habit to take notes in lessons.

10. To make regular evaluations regarding their own learning processes, set achievable personal
goals, and make learning plans aimed at realizing these goals.

11. As a member of a group, to expand and enrich the individual learning environment by
communicating effectively with other members of the group.

12. To avoid any behavior that will disrupt the flow of lessons and hinder an effective learning
environment.

13. Not to focus solely on grammar, but to try to develop all linguistic skills.

14. To be aware that it is not possible to learn a foreign language without studying and putting in

effort, and to act accordingly.

15. To know that learning a language is a process that takes time and to be patient in this sense.

IMPORTANT NOTE! Our students must use their corporate (school) e-mail addresses in all
correspondence with our Instructors and/or Coordinatorship. E-mails from students sending e-mails from
personal e-mail addresses will strictly not be answered.
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3. English Preparatory Program Student Support

3.1. English Preparatory Program Administrative Assistant
The English Preparatory Program Administrative Assistant provides support to our Preparatory
Program students in the following matters:

= Preparing a letter for the relevant authority stating that the student has completed the Preparatory
Program

= Preparing a letter for the relevant authority indicating which level the student failed in the
Preparatory Program

= Preparing a letter to the relevant consulates stating that our students traveling abroad have
completed the English Preparatory Program

= Receiving students’ petitions stating their requests or, if any, complaints regarding the
Preparatory program

For other matters related to student affairs, our students must apply to the university or the

relevant faculty student affairs unit. (Transcript, KYK applications, information about

scholarships, student ID card, etc.)
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4. Administrative Matters Regarding the English Preparatory School

4.1. Student Complaints
A complaint resolution procedure has been established in the Istanbul Ticaret University English
Preparatory School for our students’ complaints on various issues. Our students can resolve their

complaints by following this procedure.
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The student must first discuss their
complaint with class teachers.

e STUDENT
e TEACHER

If the class teachers cannot resolve
the subject of the complaint, the
complaint is forwarded to the
relevant units.

e STUDENT

e RELEVANT ENGLISH
PREPARATORY SCHOOL
UNITS

If the complaint cannot be resolved
by the relevant units, the complaint
is forwarded to the English
Preparatory School Administrative
Assistant.

e STUDENT
e ADMINISTRATIVE ASSISTANT

After the complaint is evaluated by
the administrative assistant, it is
forwarded to the English
Preparatory School Coordinator.

e ADMINISTRATIVE ASSISTANT

e ENGLISH PREPARATORY
SCHOOL COORDINATOR

If the complaint cannot be resolved verbally,
the student is given a complaint petition form,
and the complaint is delivered in writing to the
English Preparatory School administrative
assistant. A written response to the complaint
is given within 3 working days.

e STUDENT

e ENGLISH PREPARATORY SCHOOL
COORDINATOR
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4.2. English Preparatory School Disciplinary Regulations

Istanbul Ticaret University English Preparatory Program students are subject to the Student
Disciplinary Regulations for Higher Education Institutions. We kindly and strongly request our
students to avoid behaviors that may lead to the initiation of a disciplinary investigation. In adverse
situations that we never desire, the relevant articles of the Student Disciplinary Regulations for

Higher Education Institutions will be strictly applied.

18 Agustos 2012 CUMARTESI Resmi Gazete Sayi : 28388

YONETMELIK
Yiiksekogretim Kurulu Baskanhgindan:_ 5
YUKSEKOGRETIM KURUMLARI OGRENCI DiSiPLIiN YONETMELIGI

BIRINCi BOLUM

Amag, Kapsam, Dayanak ve Tanimlar

Amag ve kapsam

MADDE 1 - (1) Bu Yo6netmeligin amaci, yiiksekogretim kurumlari 6grencilerine verilecek disiplin cezalari ile sorusturma usul ve
esaslarini diizenlemektir.

(2) Bu Yonetmelik yiiksekogretim kurumlarindaki tiim 6grencileri kapsar.

Dayanak

MADDE 2 - (1) Bu Yonetmelik 4/11/1981 tarihli ve 2547 sayih Yiiksekogretim Kanununun 54 iincii maddesi ile 65 inci maddesinin
(a) fikrasinin (9) numarali bendine dayanilarak hazirlanmstir.

Tammlar

MADDE 3 - (1) Bu Yo6netmelikte gecen;

a) Ogrenci: Yiiksekogretim kurumlarinda &nlisans, lisans, yiiksek lisans, doktora, tipta uzmanlik veya sanatta yeterlilik 6grenimi
goren kisileri,

b) Kiama: Ogrenciye dgrencilikle ilgili kusurlu davramslarmdan dolay1 kiandiginin yazili olarak bildirilmesini,

¢) Uyarma: Ogrencinin, dgrencilikle ilgili davranislarinda daha dikkatli olmas1 gerektigi hususunda yazil olarak ikaz edilmesini,
¢) Yiiksekdgretim Kurumlari: Universiteler, yiiksek teknoloji enstitiileri ile bunlarn biinyesinde yer alan fakiilteler, enstitiiler,
yiiksekokullar, konservatuvarlar, meslek yiiksekokullar1 ile uygulama ve arastirma merkezlerini,

d) Yiiksekdgretim Kurumundan Bir Haftadan Bir Aya Kadar Uzaklastirma: Ogrenciye, yiiksekdgretim kurumundan bir haftadan
bir aya kadar uzaklastirildiginin ve bu siire icerisinde derslere ve sinavlara katilamayacaginin yazi ile bildirilmesini,

e) Yiiksekogretim Kurumundan Bir Yariyil ¢in Uzaklagtirma: Ogrenciye, yiiksekogretim kurumundan bir yarryil uzaklastirildigmim
ve bu siirede 6grencilik haklarindan yararlanamayacaginin yazi ile bildirilmesini,

f) Yiiksekogretim Kurumundan Cikarma: Ogrenciye, bir daha gikarildig1 yiiksekogretim kurumuna alinmamak iizere dgrencilikten
¢ikarildiginin yazi ile bildirilmesini,

g) Yiiksekdgretim Kurumundan iki Yariyil i¢in Uzaklastirma: Ogrenciye, yiiksekdgretim kurumundan iki yartyil uzaklastirildiginin
ve bu siirede 6grencilik haklarindan yararlanamayacaginin yazi ile bildirilmesini, ifade eder.

IKINCI BOLUM

Disiplin Cezalar1 ve Disiplin Cezalarin1 Gerektiren Disiplin Suclar1 Uyarma cezasini gerektiren disiplin suclar:
MADDE 4 - (1) Uyarma cezasini gerektiren eylemler sunlardir;

a) Yiksekogretim kurumu yetkililerince sorulan hususlari hakli bir sebep olmadan zamaninda cevaplandirmamak,

b) Yiiksekogretim kurumu yetkililerince tesbit edilen yerler digsinda ilan asmak,

¢) Yiiksekogretim kurumunun izniyle asilmis duyurulari, program ve benzerlerini koparmak, yirtmak, degistirmek, karalamak veya
kirletmek.

Kinama cezasi gerektiren disiplin suclar

MADDE 5 - (1) Kinama cezasini gerektiren eylemler sunlardir;

a) Yiksekogretim kurumu yetkililerince istenilen bilgileri eksik veya yanlis bildirmek,

b) Ders, seminer, uygulama, laboratuvar, atdlye ¢alismasi, bilimsel toplant: ve konferans gibi ¢aligmalarin diizenini bozmak,
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¢) Yiksekogretim kurumu i¢inde izinsiz afis ve pankart asmak,

¢) Yiiksekogretim kurumunca asilmis duyurulari, program ve benzerlerini koparmak, yirtmak, degistirmek, karalamak veya
kirletmek,

d) Sinavlarda kopyaya tesebbiis etmek.

Yiiksekogretim kurumundan bir haftadan bir aya kadar uzaklastirma cezasini gerektiren disiplin suglari

MADDE 6 - (1) Yiiksekdgretim kurumundan bir haftadan bir aya kadar uzaklastirma cezasini gerektiren eylemler sunlardir;

a) Ogrenme ve 6gretme hiirriyetini engelleyici eylemlerde bulunmak,

b) Disiplin sorusturmalarimin saglikli bir sekilde yiiriitiilmesini engellemek,

c) Yiiksekogretim kurumundan aldigr kendine hak saglayan bir belgeyi baskasina vererek kullandirmak veya baskasina ait bir
belgeyi kullanmak,

¢) Yiksekogretim kurumunda kisilerin seref ve haysiyetini zedeleyen sozlii veya yazili eylemlerde bulunmak,

d) Yiiksekogretim kurumu personelinin, kurum i¢inde ya da disinda, seref ve haysiyetini zedeleyen sozlii veya yazili eylemlerde
bulunmak,

e) Yiiksekogretim kurumunda alkollii igki igmek,

f) Yiiksekogretim kurumuna ait kapali ve agik mahallerde yetkililerden izin almadan toplantilar diizenlemek.

Yiiksekogretim kurumundan bir yariyil icin uzaklastirma cezasimi gerektiren disiplin suclari

MADDE 7 - (1) Yiiksekogretim kurumundan bir yariyil i¢in uzaklastirma cezasini gerektiren eylemler sunlardir;

a) Yiksekogretim kurumu personeli ve 6grencilerini tehdit etmek,

b) Yiiksekogretim kurumlarinda isgal ve benzeri fiillerle yliksekdgretim kurumunun hizmetlerini engelleyici eylemlerde bulunmak,
¢) Kurum personeli ve 6grencilerine fiili saldirida bulunmak,

¢) Yiksekogretim kurumlarinda hirsizlik yapmak,

d) Yiiksekogretim kurumu biinyesinde mevcut bina, demirbas esya ve benzeri malzemeyi tahrip etmek veya bilisim sistemine zarar
vermek,

¢) Siavlarda kopya ¢ekmek veya ¢ektirmek,

f) Seminer, tez ve yaymlarinda intihal yapmak.

Yiiksekogretim kurumundan iki yariyil icin uzaklastirma cezasini gerektiren disiplin suclari

MADDE 8 - (1) Yiiksekogretim kurumundan iki yariyil icin uzaklastirma cezasini gerektiren eylemler sunlardir;

a) Yiksekogretim kurumu gorevlilerine karsi cebir ve siddet kullanarak gorevin yapilmasina engel olmak,

b) Ogrencilere kars1 cebir ve siddet kullanarak yiiksekogretim hizmetlerinden yararlanmalarini engellemek,

¢) Bir kimseyi veya grubu, cebir veya tehditle sug sayilan bir eylemi diizenlemeye veya bdyle bir eyleme katilmaya zorlamak,

¢) Yiiksekogretim kurumlari igerisinde uyusturucu ve uyarict madde kullanmak, tasimak, bulundurmak,

d) Sinavlarda tehditle kopya ¢ekmek, kopya ¢ceken 6grencilerin sinav salonundan ¢ikarilmasina engel olmak, kendi yerine baskasini
simava sokmak veya bagkasinin yerine sinava girmek,

e) Yiiksekogretim kurumlarinda cinsel tacizde bulunmak,

f) Yiiksekogretim kurumlarinda 10/7/1953 tarihli ve 6136 sayili Atesli Silahlar ve Bigaklar ile Diger Aletler Hakkinda Kanuna
aykar1 olarak atesli silahlarla mermilerini ve bigaklarla saldir1 ve savunmada kullanilmak iizere 6zel olarak yapilmis bulunan diger
aletleri, patlayic1t maddeleri tagimak ve bulundurmak,

g) Yiiksekogretim kurumunun bilisim sistemine girerek kendisine veya baskasinin yararma haksiz bir ¢ikar saglamak.
Yiiksekogretim kurumundan ¢ikarma cezasii gerektiren disiplin suglari

MADDE 9 - (1) Yiiksekdgretim kurumundan ¢ikarma cezasini gerektiren eylemler sunlardir;

a) Mahkeme karariyla kesinlesmis olmak kaydiyla, sug islemek amaciyla orgiit kurmak, bdyle bir drgiitii yonetmek veya bu amagla
kurulan orgiite iye olmak, iiye olmamakla birlikte 6rgiit adina faaliyette bulunmak veya yardim etmek,

b) Yiksekogretim kurumlarinda uyusturucu veya uyarict maddeleri satmak, satin almak, bagkalarina vermek ve ticaretini yapmak,
¢) 6136 sayili Atesli Silahlar ve Bigaklar ile Diger Aletler Hakkinda Kanuna aykiri olarak atesli silahlarla, mermilerini ve bigaklarla
saldir1 ve savunmada kullanilmak iizere 6zel olarak yapilmis bulunan diger aletleri, patlayict maddeleri kullanmak,

¢) Kisilerin viicudu tizerinde cinsel davranislarda bulunmak suretiyle cinsel dokunulmazliklarini ihlal etmek.

Ongoriilmemis disiplin suglari

MADDE 10 - (1) Yiiksekogretim kurumundan uzaklastirma ve ¢ikarma cezasini gerektiren disiplin suglar1 disinda, uyarma ve
kinama cezas1 verilmesini gerektiren eylemlere nitelik ve agirliklari itibariyla benzer eylemlerde bulunanlara da ayni tiirden disiplin
cezalart verilir.

Disiplin sucunun tekerriirii

MADDE 11 - (1) Disiplin cezas1 verilmesine sebep olmus bir eylemin tekerriiriinde bir derece agir ceza uygulanir.

(2) Disiplin sugunun tekerriirii halinde yiiksekogretim kurumundan ¢ikarma cezasi verilemez.

UCUNCU BOLUM

Disiplin Sorusturmasi

Sorusturma agmaya yetkili amirler

MADDE 12 - (1) Disiplin sorusturmasi agmaya yetkili amirler sunlardir;

a) Fakiilte 6grencilerinin islemis olduklar: disiplin suglarindan dolay1 dekan,
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b) Enstitii 6grencilerinin islemis olduklari disiplin su¢larindan dolay1 enstitii miidiiri,

¢) Yiiksekokul ve meslek yiiksekokulu 6grencilerinin islemis olduklari disiplin suglarindan dolay1 miidiir,

¢) Konservatuvar 6grencilerinin islemis olduklari disiplin suglarindan dolay1 konservatuvar miidiirii,

d) Miisterek alan veya mekanlarda toplu 6grenci eylemleri ile ilgili olarak tiniversite rektorleri.

(2) Sorusturma agmaya yetkili amirler, sorusturmay1 bizzat yapabilecekleri gibi sorusturmaci veya sorusturmacilar tayini suretiyle
de yaptirabilirler.

Sorusturmanin siiresi ve zamanasimi

MADDE 13 - (1) Disiplin sorusturmasina olayim 6grenilmesini miiteakip derhal baslanir. Sorugturma, onay tarihinden itibaren onbes
giin i¢inde sonug¢landirilir. Sorugturmanin bu siire igerisinde bitirilememesi halinde sorusturmaci, gerekgeli olarak ek siire verilmesi
talebinde bulunur. Sorusturma agmaya yetkili disiplin amiri, uygun buldugu taktirde sorusturma siiresini uzatabilir.

(2) Bu Yonetmelikte sayilan disiplin sucu niteligindeki eylemleri isleyen 6grenciler hakkinda, bu eylemlerin islenildiginin
sorusturma agmaya yetkili amirlerce 6grenildigi tarihten itibaren;

a) Uyarma, kinama, yiiksekogretim kurumundan bir haftadan bir aya kadar uzaklastirma cezalarinda bir ay iginde,

b) Yiiksekogretim kurumundan bir veya iki yariyil i¢in uzaklastirma ile yiiksekdgretim kurumundan ¢ikarma cezalarinda ii¢ ay
iginde,

disiplin sorusturmasina baslanmadig takdirde, disiplin cezas1 verme yetkisi zaman agimina ugrar.

(3) Disiplin cezasini gerektiren eylemlerin islendigi tarihten itibaren, en gec iki yil i¢inde disiplin cezas: verilmedigi takdirde,
disiplin cezas1 verme yetkisi zamanagimina ugrar. Ancak, disiplin amir veya kurulunun, bir adli yarg: hikkmiine ihtiya¢ duydugu
hallerde; zamanagimu siiresi adli yargi hitkmiiniin kesinlestigi giinden itibaren baslar. S6z konusu ihtiyag, yetkili disiplin amir veya
kurulunun alacagi bir karar ile tespit edilir.

Sorusturmanin yapihs sekli

MADDE 14 - (1) Sorusturmanin gizliligi esastir.

(2) Sorusturmaci tanik dinleyebilir, kesif yapabilir ve bilirkisiye bagvurabilir. Sorusturma islemleri bir tutanakla tespit olunur.
Tutanak; islemin nerede ve ne zaman yapildigi, islemin mahiyeti, kimlerin katildigi, ifade alinmis ise sorulari ve cevaplari belirtecek
sekilde diizenlenir ve sorusturmaci, katip, ifade sahibi ve varsa kesif sirasinda hazir bulunanlarca imzalanir. ifade alinirken taniga
ve bilirkisi tayini durumunda bilirkisiye yemin ettirilir; tamgin hiiviyeti, adresi ve benzeri agiklayici bilgiler belirtilir.

(3) Yiiksekogretim kurumlarinin personeli, sorusturmacilarin istedikleri her tiirlii bilgi, dosya ve baska belgeleri hi¢bir gecikmeye
mahal birakmaksizin verirler ve istenecek yardimlari yerine getirirler.

(4) Sorusturmaci, hakkinda sorusturma agilan kisi ve eylemlerle sinirli olmak tlizere sorugturmay yiiriitiir ve tamamlar. Sorusturma
esnasinda sorusturulan eylemin disinda baska disiplin su¢larinin islendigini veya ayni su¢ kapsaminda baska kisilerin sorusturmaya
dahil edilmesi gerektigini tespit eden sorusturmaci, durumu yetkili mercie bildirir.

(5) Ogrencinin, disiplin sugunu isledikten sonra yiiksekogretim kurumu icinde yer degistirmesi veya yiiksekogretim kurumunu
degistirmis bulunmasi veya yiiksekdgretim kurumundan her ne sebeple olursa olsun ayrilmis olmasi, sorusturma agilmasina,
devamina ve gerekli kararlarin alinmasina engel teskil etmez.

Savunma hakki

MADDE 15 - (1) Hakkinda disiplin sorusturmast agilan 6grenciye isnat edilen sugun neden ibaret oldugu, savunmasini yapacagi
tarihten en az yedi giin 6nce yazili olarak bildirilir. Bu yazida; 6grenciden belirtilen giin, saat ve yerde savunmasini yapmak tizere
hazir bulunmas istenilir.

(2) Savunma yapmak iizere gelen kisinin savunmasini yazili olarak sunmayi talep etmesi halinde kendisine ii¢ giinden az olmamak
iizere siire verilebilir. Yazili savunma sunulduktan sonra sorusturmaci 6grenciye ek sorular yoneltebilir.

(3) Ogrenciye gonderilecek davetiyede; cagriya dziirsiiz oldugu halde uymadig1 veya dzriinii zamaninda bildirmedigi takdirde,
savunmadan vazge¢mis sayilacagi ve diger delillere dayanilmak suretiyle hakkinda gerekli kararin verilecegi belirtilir.

(4) Gegerli bir 6ziir bildiren veya miicbir sebep dolayistyla davete uymadig: anlasilan 6grenciye uygun bir siire verilir. Tutuklu
ogrencilere savunmalarini yazili olarak gonderebilecekleri bildirilir.

(5) Sorusturma 6grencinin kendini geregi gibi savunmasina imkan verecek sekilde yiiriitiiliir.

Sorusturma raporu

MADDE 16 - (1) Sorusturma sonuglandiginda bir rapor diizenlenir. Raporda sorusturma onayi, sorusturmaya baslama tarihi,
sorusturulanm kimligi, isnat edilen su¢ konulari, sorusturmanin safhalari, deliller ve alnan savunma 6zetlenir. Isnat edilen sugun
sabit olup olmadig: tartisilir ve gerekli disiplin cezasi teklif edilir. Sorusturmayla ilgili belgelerin asil veya suretleri bir dizi
pusulasina baglanarak rapora eklenir. Sorusturma raporu, dosya ile birlikte sorusturmay1 agan mercie tevdi edilir.

Ceza kovusturmasi ile disiplin sorusturmasinin birarada yiiriitiilmesi

MADDE 17 - (1) Aym olaydan dolayi, dgrenci hakkinda ceza kovusturmasinin baslamis olmasi, disiplin sorusturmasini
geciktirmez. Ogrenci hakkinda ceza kovusturmasi acilmis olmasi, kanuna gore mahkim olmasi veya olmamasi disiplin cezasmin
verilmesine engel teskil etmez.

Sorusturmanin sonuclandirilmasi

MADDE 18 - (1) Uyarma, kinama ve yiiksekdgretim kurumlarindan bir haftadan bir aya kadar uzaklastirma cezalari ilgili fakiilte
dekani, enstitii, konservatuvar, yiiksekokul veya meslek yiiksekokulu miidiiriince verilir. .

(2) Miisterek mekanlarda islenen disiplin suglarindan dolay1 uyarma, kinama ve yiiksekdgretim kurumlarindan bir aya kadar
uzaklastirma cezasi verme yetkisi rektore aittir.
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(3) Yiiksekogretim kurumundan bir veya iki yariyil igin uzaklastirma cezasi ile yiiksekdgretim kurumundan ¢ikarma cezalari, yetkili
disiplin kurulunca verilir.

(4) Fakiilte, enstitii, konservatuvar, yiiksekokul ve meslek yiiksekokulunca yiiriitiilen sorusturmalarda bu birimlerin yonetim
kurullari, rektorliik tarafindan yiiriitiilen sorusturmalarda ise iiniversite yonetim kurulu disiplin kurulu gérevini yerine getirir.

(5) Sorusturma dosyasini inceleyen rektor, dekan, miidiir veya disiplin kurulu, gerekli gériirse noksan saydigi belirli sorusturma
islemlerinin tamamlanmasini ayn1 sorusturmacidan veya disiplin kurulunun bir tiyesinden isteyebilir.

Disiplin kurulunun ¢alisma usulii

MADDE 19 - (1) Disiplin kurulu, bagkanin ¢agrisi lizerine belirlenecek yer, giin ve saatte toplanir.

(2) Toplant1 giindeminin hazirlanmasi, ilgililere duyurulmasi, kurul ¢alismalarinin diizenli yiiriitiilmesi, baskan tarafindan saglanir.
(3) Disiplin kurulu olarak yonetim kurulunun toplanti nisabi, kurul iiye tam sayisinin salt cogunlugudur.

Raportorliik ve goriisme usulii

MADDE 20 - (1) Disiplin Kurullarinda raportorliik gorevi, bagskanin gorevlendirecegi iiye tarafindan yiiriitiiliir. Raportor iye,
havale edilecek dosyanin incelenmesini en geg iki giin i¢inde tamamlar ve hazirlayacagi raporu baskana sunar.

(2) Kurulda 6ncelikle raportdriin agiklamalari dinlenir. Kurul gerek goriirse sorusturmacilart da dinleyebilir. Goriismelerin bitiminde
oylama yapilir ve karar baskan tarafindan agiklanir.

Oylama ve karar

MADDE 21 - (1) Disiplin cezasi vermeye yetkili amir veya disiplin kurulu, sorusturma raporunda onerilen cezayi kabul edip
etmemekte serbesttir; gerekgelerini gostermek kaydiyla baska bir disiplin cezas1 da verebilir.

(2) Disiplin kurullarinda kararlar toplantiya katilanlarin salt cogunlugu ile alinir. Oylarin esitligi halinde, bagkanin kullandig1 oy
yoniinde ¢ogunluk saglanmis sayilir.

(3) Sorusturmaci disiplin kurulu {iyesi ise sorugturmasini yiiriittiigli dosyanin toplantilarma katilamaz ve oy kullanamaz.

Karar siiresi

MADDE 22 - (1) Disiplin cezas: vermeye yetkili amirler uyarma, kinama, yiiksekdgretim kurumundan bir haftadan bir aya kadar
uzaklastirma cezalarina, sorusturmanin tamamlandigi giinden itibaren enge¢ on giin iginde karar vermek zorundadirlar.

(2) Diger disiplin cezalarinin verilmesini gerektiren hallerde, dosya derhal disiplin kuruluna havale edilir. Disiplin kurulu, dosyay1
aldi8: tarihten itibaren en ge¢ on giin i¢inde karar vermek zorundadir.

Disiplin cezasi verilirken dikkat edilecek hususlar

MADDE 23 - (1) Disiplin cezalarini vermeye yetkili amirler ile disiplin kurullar1 bu cezalardan birini verirken, disiplin sugunu
olusturan eylemlerin agirligini, sorusturulan 6grencinin daha 6nce bir disiplin cezasi alip almadigini, davranis, tavir ve hareketlerini,
isledigi fiil ve yaptig1 hareket dolayisiyla pismanlik duyup duymadigimi dikkate alirlar.

DORDUNCU BOLUM

Uygulama ve itiraz

Cezalarn bildirilmesi

MADDE 24 - (1) Disiplin sorusturmasi sonunda verilen disiplin cezasi, sorusturma agmaya yetkili amir tarafindan;

a) Hakkinda disiplin sorusturmasi yapilan 6grenciye,

b) Ogrenciye burs veya kredi veren kurulusa ve yiiksekdgretim kurumuna,

¢) Universiteden ¢ikarma cezas1 verildigi takdirde, yukaridakilere ilaveten biitiin yiiksekogretim kurumlarmna Yiiksekogretim
Kuruluna, OSYM’ye, emniyet makamlarina ve ilgili askerlik subelerine bildirilir.

Disiplin cezalarinin uygulanmasi

MADDE 25 - (1) Disiplin cezasi vermeye yetkili amir veya kurul kararlarinda hangi tarihten itibaren uygulanacagi belirtilmedigi
takdirde, disiplin cezalar1 verildikleri tarihten itibaren uygulanirlar.

Disiplin cezalarina karsi basvuru yollar

MADDE 26 - (1) Disiplin amirleri ve kurullarinca verilen disiplin cezalarina kars1 onbes giin i¢inde tiniversite yonetim kuruluna
itiraz edilebilir.

(2) Itiraz halinde, itiraz mercii olan iiniversite yonetim kurulu, itiraz1 onbes giin icinde kesin olarak karara baglar. itiraz halinde,
itiraz mercii olan tiniversite yonetim kurulu karari inceleyerek verilen cezay1 aynen kabul veya reddeder. Red halinde, disiplin
kurulu veya yetkili disiplin amiri red gerekcesini g6z 6niinde bulundurarak itirazi karara baglar.

(3) Bu Yonetmelige gore verilen cezalara karsi, itiraz hakki kullanilmadan da idari yargi yoluna basvurulabilir.

BESINCI BOLUM

Cesitli ve Son Hiikiimler

Tebligat ve adres bildirme

MADDE 27 - (1) Disiplin sorusturmasi dolayisiyla her tiirlii tebligat, imza karsilig1 elden teslim veya 6grencinin yiiksekdgretim
kurumuna bildirdigi adrese yazili olarak veya tebligata elverisli bir elektronik adres vererek bu adrese tebligat yapilmasini isteyen
kisiye elektronik yolla tebligat yapilir. Bu yollarla tebligin miimkiin olmadigi durumlarda teblig varakasi ilgili yiiksekdgretim
kurumunda ilan edilmek suretiyle tebligat tamamlanmis sayulir.

(2) Yiiksekogretim kurumuna kaydolurken bildirdikleri adresi degistirdikleri halde, bunu mensubu bulunduklar1 kurumlara
kaydettirmemis bulunan veya yanlis veya eksik adres vermis olan dgrenciler, yiiksekdgretim kurumunda mevcut adreslerine
tebligatin yapilmis olmast halinde, kendilerine tebligat yapilmis sayilir.

Dosya teslimi
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MADDE 28 - (1) Disiplin sorusturmasina ait dosyalar dizi pusulasiyla birlikte teslim edilir ve alinir. Dizi pusulasinin altinda teslim
eden ve alanin imzalar1 bulunur.

Yazisma sekli

MADDE 29 - (1) Kisilerle olan yazigsmalarda 28 inci maddedeki teblig sekli sakli kalmak tizere, diger hususlarda 7201 say1li
Tebligat Kanunu hiikiimleri uygulanir.

(2) Evrakin elden verilmesi halinde de imzal1 belge sorusturma dosyasinda saklanir.

Devam eden disiplin sorusturmalar:

GECICi MADDE 1 - (1) Bu Yénetmeligin yiiriirliige girdigi tarihten 6nce sorusturmasina baslanmis ancak tamamlanmamis
bulunan disiplin sorusturmalarinda bu Yonetmelik hiikiimleri uygulanir.

Yiiriirliikkten kaldirilan Yonetmelik

MADDE 30 - (1) 13/1/1985 tarihli ve 18634 sayili Resmi Gazete’de yayimlanan Yiiksekogretim Kurumlar1 Ogrenci Disiplin
Yonetmeligi yiirtirlilkten kaldirilmstir.

Yiiriirlilk

MADDE 31 - (1) Bu Yonetmelik yaymmi tarihinde yiirtirlige girer.

Yiiriitme

MADDE 32 - (1) Bu Yonetmelik hiikiimlerini Yiiksekdgretim Kurulu Bagkani yiiriitiir.
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