
GRADUATE THESIS DEFENSE AND GRADUATION PROCESS

GUIDE

Dear Student,

To ensure that your thesis defense and submission processes—the most critical steps of your graduation—are completed

smoothly,  please  follow this  guide  prepared  according  to  the  current  institute  procedures.  We  kindly  request  that  you

carefully follow the steps below to prevent any delays in the process.

Access to Forms: You can access all necessary forms for the process at the following address: 

https://ticaret.edu.tr/lisansustu-egitim-enstitusu/formlar/

1. Publication Requirement Control

In order to enter the defense examination, you must document that you meet the publication requirements of your program:

Master's Degree: A published/accepted conference paper or a published/accepted article in a peer-reviewed journal

related to the field.

Doctorate Degree: A published/accepted article in a peer-reviewed journal. (Symposium conference papers do not meet

the publication requirement for Doctorate students).

Form 2 (Publication Notification Form): In addition to the publication document above, you must complete Form 2,

have it signed by your advisor, and submit it to the institute.

2. Submission to Thesis Control Unit and Formal Approval

It  is  mandatory for your thesis to be examined for similarity rate and compliance with the writing manual prior to the

defense.

IMPORTANT NOTE: Theses MUST be submitted in Word (.docx) format. Files in PDF format will

not be accepted for the control process. 

Document / Information Description

Advisor Thesis Control Form Form 11 for Master's, Form 41 for Doctorate. It must be filled out by your

advisor and submitted together with your thesis file.

Current Version of Thesis In Word (.docx) format, compliant with the current template of your program

(Social Sciences / Law / Natural Sciences).

Submission Address Please send your thesis to the relevant address specified in the program

distribution PDF file shared by the institute.

Similarity Rate Limits

Total Similarity: Maximum 20%

Single Source Similarity: Maximum 2% (excluding exceptional analysis studies).

• 

• 

• 

• 

• 



3. Thesis Approval Pages (Digital vs. Printed Distinction)

At this stage, two different versions must be prepared. The page immediately following the inner and outer cover of your

thesis will differ according to the prepared version:

A. Digital Version for YÖKTEZ / USB B. Printed Version for Institute Submission

The approval page is filled out digitally, but contains

no signatures.

The file name must only be the YÖKTEZ Reference

Number (e.g., 123456.pdf).

Form 15 (Master's) / Form 40 (Doctorate) must be

added as a visual/image immediately after the inner

and outer covers.

The digital form is removed.

Instead, the page wet-signed by the jury members on

the defense day is inserted.

The signed page must be located immediately after the

inner and outer covers.

The printed version of the approved thesis is delivered

to the institute.

4. Final Submission to the Institute Checklist

Once the formal control is completed, you must submit the following documents to the institute in full:

• 

• 

• 

• 

• 

• 

• 

Printed version of the approved thesis (with the jury wet-signed approval page).☐

USB flash drive (single PDF, file name must be the YÖKTEZ reference number).☐

Thesis Control Form (approved by the thesis control unit).☐

Current Plagiarism Report (the page showing the similarity percentage must be signed by the advisor).☐

Document meeting the publication requirement (printout of the article or paper).☐

Form 2 – Publication Notification Form (signed by the advisor).☐

YÖK National Thesis Center Thesis Data Entry Form (printed and signed by the student).☐



APPENDIX: Thesis Data Entry Form Declaration

The printout of the form filled for the YÖK National Thesis Center registration must be taken, and the following information

must be checked and signed.

Reference No:

Author's Name & Surname:

Defense Date:      /      / 202

Declaration: I have checked the data entry information belonging to the thesis whose details are

provided above. I declare that the information is correct. 

Date: ____ / ____ / 202__

Student's Signature: ________________

Graduate School of Education - T.C. Istanbul Ticaret University

We wish you success in your studies. 
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